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JOB DESCRIPTION

	Post Title
	Strategic Manager

	Salary
	NJC 24  Actual Salary £17823

	Hours
	23 per week

	Holidays
	5 weeks plus Bank Holidays

	Pension
	Stakeholder Pension (5%EE plus 3%ER)

	Responsible to
	Scrapstore Management Committee

	
	


OVERALL PURPOSE OF THE POST

The post holder will be responsible for the strategic development of the organisation to ensure the commitment to providing and promoting arts development and creative opportunities in Hull and surrounding areas.   Key responsibilities include leading on creative and partnership development. Leading on fundraising and organisation creating income to support the organisation.

Equal Opportunities:

All Scrapstore staff are required to implement and monitor Scrapstore’s equal opportunities in all aspects of the job, and to promote and observe anti-oppressive practice at all times.

MAIN AREAS OF WORK

Overall 
· Manage all staff and volunteers.

· Manage the development of innovative, high quality arts and creativity-focused projects, services and products, internally with staff, and externally with partners. To prepare funding applications and look to private sales to ensure these services and products are created.
· Manage and coordinate strategic planning and budget control for the organisation with the finance officer.

· Arrange and attend meetings with potential partnership organisations in order to promote the organisation. Such meetings will be with both the private and voluntary sector with special interest in projects which relate to the environment. 
· To liaise with the Management Committee and prepare regular reports when requested.

· Lead on the Business Plan, in consultation with the staff team and Management Committee, including setting targets and review annually.

· To take responsibility for and be the responsible person for Health & Safety and Safeguarding within the organisation.

· Develop evaluation procedures in order to continue to improve the services and activities of the organisation.

Resource development and fundraising
· To write funding bids for both core and project needs

· Maintain a level of self-sufficiency through the development of self-generated income.

Engagement
· Lead, prepare and implement a Social Media, Engagement and Marketing Plan, as an integrated part of the Business Plan. The focus of this plan should include engaging audiences, developing partner relationships, profile raising and promotional activity. Review annually.

· To promote the organisation to outside agencies and to support other staff in doing so where appropriate.

· Oversee the development of promotional materials for individual projects. 
· Ensure that the plans, activities, and services of the organisation are positively promoted to all interested parties especially children and young people, staff and partner groups, and their feedback is obtained and acted on.

.

Organisation

· Support the effective working of the Management Committee.

· Ensure the effective running of the organisation as a whole.

Also to:

Adhere to all Scrapstore policies and management systems

Undertake appropriate training courses for personal/professional development.
Undertake such tasks as are appropriate to the post and are reasonably required by the Scrapstore management committee.

